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IHOJOXEHHUE
00 o0meM coOpaHun pa0OTHUKOB ABTOHOMHOI HEKOMMeEP4YeCKOoi
OPraHU3alMH AONOJHUTEJIbHOI0 00pa30BaHUA
«MexXIyHapOaHbIH A3BIKOBOM LIEHTP»

1. O0Me moJI0KeHus

1.1. Hacrosmee nonoxkeHue pa3pabOTaHO B COOTBETCTBUU C DenepanbHbIM
3akoHOM 0T 29.12.2012 Ne 273-®3 "O6 obpazoBanuu B Poccuiickoit denepannn”,
Yceraom AHO JIO «MexmyHapo IHbIH S3bIKOBOM LIEHTP» (nanee — OpraHuzaimsi)
U periiaMeHTUpyeT AesiTenbHoCcTh O01ero coopanusi pabotHukoB Opranusaiuu,
SIBJISIFOIIETOCS. OJTHUM M3 KOJUIETHATBHBIX OPTaHOB yIipaBieHus Opranusaiuu.

1.2. B cBoeit nestensHoctu O61iee coopanue padboTHukoB OpraHuzanuu (nainee —
O6mee cobpanue) pykoBoacTByercs Konctutymmeinn Poccuiickoit depeparum,
Konsenmueit OOH o mpaBax pebenka, (enepaibHbIM, PETHOHAIBHBIM MECTHBIM
3aKOHOJATEILCTBOM, aKTaMH OpPraHOB MECTHOIO CaMOYyMpaBJieHUS B 001acTu
0o0pa3oBaHUsI U COIMAIBHOW 3aluThl, YcTaBoM OpraHuzaiuu W HACTOSIIUM
MOJI0KEHUEM.

1.3. Hensto nesarenpHOCTH OOImIEro coOpaHUs SBISICTCS OO0INEe PYyKOBOICTBO
OpraHU3aIMEH B COOTBETCTBUH C YUPESIAUTEILHBIMH, TPOTPAMMHBIMH JOKYMEHTAMH
Y JIOKQJIbHBIMU aKTaMH.

1.4. OOmiee cobpanre paboTaeT B TECHOM KOHTAKTE C OpraHaMu CamMOyIpaBICHUS
Opranmzaiuu = B COOTBETCTBMM C  JCHCTBYIONIUM  3aKOHOJATEIIbCTBOM,
MO/I3aKOHHBIMU HOPMATHUBHBIMU akTaMu U Y ctaBoM OpraHu3aium.

2. 3apaun O6uero coopanus

HestensHocTh OO1IET0 COOpaHUs HAlpaBIeHa Ha PEILICHUE CIEAYIOIUX 3a/1ay:
- OpraHM3oBaTh 00pa3oBaTeNbHbIA Tpouecc U (PUHAHCOBO-XO35UCTBEHHYIO



ACATCIIBHOCTD Ha BBICOKOM KAYCCTBCHHOM YPOBHC;
— OIIpCaCIUTDb IICPCIICKTUBHBLIC HAIIPABJICHUA (l)YHKHI/IOHI/IpOBaHI/IH " PA3BUTHA,
— IIPpUBJICYDb O6HICCTBCHHOCTI> K PCIHICHHIO BOIIPOCOB PA3BUTHA,

- Cco3JaThb ONTHMAJIbHBIE YCIOBHUS JUIS OCYIIECTBICHHUS OOpa30BaTEIbHOIO

Mpoliecca, pa3BUBAIOLIEH U JOCYTOBOM AESITENbHOCTH;

- PpELIUTh BOIPOCHL, CBSI3aHHBIE C Pa3BUTUEM OOpPa30BATENBHON CpeAbl U O

HEOOXOJAMMOCTH PErJlaMEHTAlUHA JIOKAJIbHBIMH AKTaMU OTIEIbHBIX aCIEKTOB

NEeSATENbHOCTH;

- OKa3aTh [IOMOIIb aIMUHUCTPALIUU B Pa3pabOTKE JIOKATbHBIX aKTOB;

- TOMOYb pa3pelIuTh MpoOJEeMHbIE (KOH(IUKTHBIE) CUTyallUd C YYaCTHHUKAMHU

00pa30BaTEeNbHOTO Mpoliecca B Mpejienax CBOEH KOMIIETEHIINH;

- BHECTM MpPENJOKEHUs IO BOIpPOCaM OXpaHbl M O€30MacHOCTU YCIOBHM

o0Opa30BaTeNbHOr0 Mpouecca U TPYAOBOM JEATENbHOCTH, OXPaHbl JKU3HU U

3JI0pOBBS yUalIUXCsl U paOOTHUKOB;

- TMPUHATH MEpPbl MO HEOOXOAUMOCTH IO 3alUTE YECTH, JIOCTOMHCTBA M

npo(eCCUOHATIBHONW penyTaluu pabOTHUKOB, MPEeAyNpeauTh MPOTUBONPABHBIE

BMEIIIATEICTBA B UX TPYJAOBYIO JIESTEIBHOCTD;

- BHECTU MpemIoKeHus mno (opmupoBanuio (oHAA OIIaThl TPyHa, MOPSIKA

CTUMYJIUPOBAHUS U OOLIPEHMS TPyAa pAOOTHUKOB;

- BHECTHU NPEUIOKEHUS 0 MOPSAKY M YCIOBHUSIM MPEAOCTABICHUS COLIMAIBHBIX
rapaHTUi U JbIOT yYaluMcs U pabOTHUKAM B Mpejeax KOMIIETEHIINH;

- HampaBJIATh XOJATalCTBa, MHUCbMA B Pa3IMYHbIE aJMUHUCTPATHUBHBIE OpPraHbI,
OOLIeCTBEHHbIE OpPraHU3aI|K U Jp. 10 BOIPOCaM, OTHOCSIIMUMCS K ONTUMHU3AL[UH
JESITeIbHOCTH 1 TOBBIIIEHHSI KAaUeCTBA OKa3bIBAEMBbIX 00Pa30BaTEIbHBIX YCIYT.

3. Komnerenuusi Oo61ero coopanmusi

Komnerenuust obmiero coopanus:

- YTBEPKIICHWE OCHOBHBIX HANPABJICHHN MeATeTbHOCTH OpraHu3aimm;

- COIIACOBaHME OTYETHOTO JOKJIama Jupekrtopa Opranuzanud o padoTre B
UCTEKIIIEM TOTY;

YTBEP)KJICHHUE PE3yIbTaTOB camooOcienoBanus Opranu3aliiu;

yTBepkaeHne [IpaBui1 BHYTPEHHETO pacropsaka 00yJaronuxcs;

TIOJIOKCHUS O PEMUPOBAHUM pabOTHIKOB OpraHu3aIuy;

n30paHue TPEACTaBUTEICH PaObOTHUKOB B KOMMCCHIO TIO TPYAOBBIM CIIOpam
Opranuzanuu;

- ydactue B OOCYXXJIEHUU TPEICTABICHHOTO AupeKkTopoM OpraHusaiuu oT4eTa mo
pe3yJsibratam jaesreiabHocTi OpraHu3aiuy 3a Yu4eOHbIH ro;



- OOmee coOpaHue coO3bIBaeTCI IO Mepe HeoO0XoauMocTu. PykoBoautenb
Opranuzanuu  OOBSIBISIET O JaTe MpOBEACHUS OOIIero coOpaHus HE MO3THEe,
YeM 3a OJIMH MECSI] JI0 €T0 CO3bIBa.

-. Boripochl s oOcyxieHusi Ha o0IIeM cOOpaHHHM BHOCATCS WICHAaMH O0IEro
coOpanus. C ydeToM BHECEHHBIX MpEMIOKEHUNH (HOpMHUpPYETCS TMOBECTKA
3aceqaHus 00IIero coopaHus.

- Obmee coOpaHue HE BIpaBe paccMaTpuUBaTh W TPUHUMATH PELICHUS IO
BOIPOCaM, HE OTHECEHHBIM K €0 KOMIICTEHIIH HACTOSIIAM Y CTaBOM.

- OGmee coOpaHrwe HE BIIpaBe BHICTYNMAaTh OT WMeHH OpraHu3aIum.

4. Opranusanus aesTejbHocTH O01IEro coopaHust

4.1. B coctaB O6miero coopanusi BXoJAT Bce paboTHUKN OpraHu3aiui.

4.2. Ha 3acenanust O6miero coopanusi MOTYT OBITh MPUTJIALIEHBI MPEICTABUTENN

VYupenurensi, OOIIECTBEHHBIX OpraHU3alMi, OPraHOB MYHMIIMIAIBHOIO U

rocyJapCTBEHHOTO yrpasieHnus. JIuiia, mpuriamneHHble Ha coOpaHue, MoJb3yI0TCS

IPaBOM COBEMIATENILHOTO T0JIOCA, MOTYT BHOCHUTH MPEIJIOKEHUS] U 3asBICHUS,

y4acTBOBaTh B 00CYKJICHUH BOIPOCOB, HAXOAIIMUXCS B UX KOMIIETEHITUU.

4.3. PykoBoactBo Ob0mmuM cobpanuem ocyiiectiseT [Ipencenarens, KOTOPHIM 110

JOJDKHOCTH SIBJIICTCS PYKOBOJUTENb opraHu3anuu. Bemenne mpoTokosioB Oomero

coOpaHHs OCYIIECTBISIETCS CEKpeTapeM, KOTOphIii H30upaeTcs Ha MEpPBOM

3aceqannu O6miero coOpanusi CpOKOM Ha OJIMH KajeHnapHbii roa. [pencenarens u

cekpetapb OO0miero coOpanusi BBITIOIHSIOT CBOU OOS3aHHOCTH Ha OOIIECTBEHHBIX

Hayvasax.

4.4, TTpencenarens Ob1Iero coopanus:

- opraHm3yeT AesaTeapHocTh O0Iero coopanus;

- uHGOPMHPYET YICHOB 00111ero cOOpaHusi O MPEACTOSIIEM 3acelaHnd HE MEHEe
YeM 3a OJIMH MECHII;

- OpraHu3yeT MOJrOTOBKY U MPOBEICHUE 3aCeAaHMs THEH IO €r0 MPOBEICHUS

- OMpEEsieT MOBECTKY JTHS;

— KOHTPOJHUPYET BHITIOJHEHUE PEIICHHM.

4.5. O0wee coopanue cobupaercs ero [IpencenareneM mo Mepe HeOOXOIUMOCTH.

4.5. JleaTeTbHOCTh COBETA OCYIIECTBIIICTCS 110 MPUHATOMY Ha yIeOHBIN roJ1 IJIaHy.

4.6. OO1iee coOpaHue CUMTAETCA MPABOMOYHBIM, €CJIM Ha HEM NPHUCYTCTBYET HE

MeHee 50% 4IeHOB TPYI0BOTO KOJUICKTHBA.

4.7. Pemienust O61iero coopaHusi HPUHUMAIOTCS OTKPBITHIM TOJIOCOBAHUEM.

4.8. Pemmienust O0miero coopaHusi:

- CYUMTAIOTCS TPHUHATHIMHU, €CJIM 3a HHX TMPOT0oJ0CcOoBajo He MeHee 2/3
MPUCYTCTBYIOIIHX;

- SIBIISIFOTCSI TIPABOMOYHBIMH, €CITM Ha 3aceaHuy MPUCYTCTBOBAJIO HE MeHee 2/3
YJICHOB COBETA;



IMOCJIC IIPUHATHUA HOCAT peKOMGHHaTCHLHBIﬁ XapaKTCp, a IOCJIC YTBCPIKIACHUSA
PYKOBOJAUTCIIEM YUPCKIACHUA CTAHOBATCS 00s13aTeILHBIMU JJI UCITIOJTHCHM A,
JOBOIATCA OO BCCTO TPYAOBOI'O KOJUICKTHBA YUPCKIACHUA HC IMO3JHCC, YCM B
TCUCHUC TPCX IIHeﬁ ITOCJIC MMPOICAIICTO 3aCCaaHUs].

5. OTtBetcTBeHHOCTb ObLero cobpaHus

5.1. O6uiee cobpaHne HECET OTBETCTBEHHOCTD:

34 BBIIIOJTHCHHUEC, BBIIIOJHCHHUEC HC B IIOJHOM 00beMe WM HEBBIINOJIHEHHE
3aKPCIINICHHBIX 34 HUM 3a1a4,

COOTBCTCTBUC IIPUHUMACMBIX pGIHGHI/Iﬁ 3aKOHOOATCIbCTBY Poccuiickon
(Dez[epaum/l, IMOA3aKOHHBIM HOPMATHUBHBIM IIPABOBLIM AKTaM, yCTaBy.

3da KOMIICTCHTHOCTD ITPHMHUMACMbBIX pemeHI/Iﬁ.

6. Aenonpoussoactso O6wero cobpaHua

6.1. 3acenanus O011ero coopanusi oPOpPMIISIIOTCS MPOTOKOIOM.

6.2. B xHHre npoTOoK0I0B (UKCUPYIOTCS:

JaTa TPOBEICHUS;

KOJMYECTBEHHOE MPUCYTCTBUE (OTCYTCTBHE) WICHOB TPYIOBOTO KOJUICKTHBA,;

npurnamerssie (OO, 1omKHOCTS);

MOBECTKA JTHS;

BBICTYTIAIONINE JINIIA;

X0J1 00CY>KIEHHSI BOIIPOCOB;

NPEIJIOKEHNSI, PEKOMEHIAIIMA M 3aMEUaHUs YJICHOB TPYJIOBOTO KOJUICKTHBA U

MPUTTIAIICHHBIX JINII;

pelieHue.

6.3. [IpoTokoaBl MOANMUCKHIBAIOTCS TIpecenaTesnieM u cekperapeM OOIero
coOpanus.

6.4. Hymepaiust npoToKoIOB BeeTCs OT Havajla yueOHOTO To/a.

6.5. Knaura nporokonoB OOmiero cobpaHusi HyMepyeTcsi MOCTPAHUYHO,
MIPOIITHYPOBBIBACTCS, CKPEIIIACTCS MOAMKICHIO 3aBEAYIOIIECTO M IEYaThHIO.

6.6. Knura npotokonos OO01iero coopanusi XxpaHUTCS B IejIaxX U MepeaeTcs
10 aKTy (IIPH CMEHE PYKOBOAMTEIIS, TIEPEIaue B apXHB).

7. 3akII0UYUTEIbHbIC MOJI0KEHUA

7.1. HM3MmeHenus 1 TOMOJHEHUS B HACTOAIIEE OJIOXKEHNE BHOCATCT OOmmm
coOpaHMeM U IPUHUMAIOTCS Ha €0 3aceIaHuH.
71.2. [Tomoxenne  AEUCTBYET OO NOPUHATHS  HOBOTO  IOJIOXKEHHS,

yTBepkaeHHoro Ha OOmem coOpaHuud TpPYJOBOTO KOJUIGKTHBA B
YCTaHOBJICHHOM TOPSI/IKE.
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